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507-859-2358 www.walnutgrove.org

Collections Policy

I. The Collections
Mission Statement
The Laura Ingalls Wilder Museum is a nonprofit organization that preserves the life of Laura Ingalls
Wilder and Walnut Grove, MN and provides tourist information.

Scope of collections

To fulfill its mission of preserving, documenting, and interpreting the history of the Ingalls family in
Walnut Grove and the Walnut Grove community, the museum has adopted a scope of collections. The
scope outlines the parameters and themes of collecting. Collections have been and will continue to be
acquired that relate to:

-The life and times of Laura Ingalls Wilder (1867-1957), particularly the Ingalls family's life in
Walnut Grove (1874-1879). This includes original materials owned by the Ingalls family or their
contemporaries. It also includes original period pieces like ones known to have been owned by family or
their contemporaries during their time in Walnut Groce.

-The history of Walnut Gove from its founding until the present. This includes objects that
document the social, economic, cultural, commercial, agricultural, religious, and educational life of the
community. These objectives should clearly represent Walnut Gove.

Types of Collections
Guided by the scope of collections, the collections of the museum include historical buildings, artifacts,
and library materials.

-Historic Structures. This includes buildings with sufficient integrity and provenance to make
them worthy of preservation and interpretation. Historic structures currently part of the collection
include "Grandma's" House, the Depot, Early Settler's house, Masters Hall and Lumberyard. Structures
added to the collection must likewise have sufficient provenance and architectural integrity to make
them worthy of preservation and interpretation.

-Primary Artifact Collection. These objects relate directly to the museum's purpose and are used
for exhibition and research only. They are considered original and irreplaceable. These will be assigned
accession numbers. Important original archival materials, including photographs and books, are included
in this collection.

-Secondary Artifact Collection. These objects are usually duplicates, reproductions, research
materials or other objects that have an instructional use. These objects are considered expendable and
are used for educational programs. These objects will not be assigned accession numbers but will be
inventoried. Donated items to the secondary category will carry an attachment on the deed of gift
indication that these items will be used for demonstration purposes and not preserved in perpetuity.
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-Library Collection. These are published and unpublished scholarly works, microfilms, videotape,
periodicals, and other current research materials relevant to the museum's mission. Current publications
published period works without a provenance and photographic copy prints are among the items
included here. These objectives will not be assigned accession numbers but will be inventoried or may
be cataloged according to a standard library system.

Delegation of Responsibility

Board of Directors. The legal authority for the approval of collection policy, acquisition, and
deaccessioning rests with the board. The Collections Committee recommends the implementation of
policy, and the acquisition or deaccession of collections items. The Curator presents a recommendation
to the board.

Collections Committee. The committee consists of the responsible staff, two or more board members
and volunteer members from the community if desired. All decisions are made by majority vote and
then will be presented to the board.

The committee:

-Formulates policies for board approval

-Develops the procedures by which the polices are implemented

-Reviews proposed deaccession from the collection and recommends deaccessions to the board

-Reviews loans to or from the collection and recommends approval to the board

-Acts as an advocate for the resources necessary to meet professional standards for the care and
management of collections.

-Will maintain a schedule of service costs.

Il. Additions to the collections

A. Subject to approval by the Collections Committee and the Board of Directors, objects will be acquired
by the Laura Ingalls Wilder Museum. The Laura Ingalls Wilder Museum will consider items for acquisition
and accession if the following conditions are met.

-The item falls within the museum's collection scope.

-The museum can properly care for or develop a plan for the care of the item.

-The item is in reasonable condition and will not adversely affect other items in the collections or
pose a threat to human life.

-The item comes with a free and clear title, clear of any restrictions.

-The item meets collection needs by filling a gap in the collection or replacing an inferior
example.

-The item does not represent an unnecessary duplication of artifacts already in the collection.

-The museum intends to keep the item in the collection if the item retains its physical integrity,
authenticity and usefulness for the museum's purposes.
B. A legal instrument of conveyance, setting fourth an adequate description of the object, and the
precise conditions of transfer, will accompany all gifts and purchases, and will be kept on file by the
museum.
C. Records of accession will be made and retained for all objects in the collections and be consistent with
professionally accepted standards.
D. In the case of loans to or from the museum, the instrument of agreement must clearly state the
length of time of the loan, responsibility of both parties regarding the care and display of the item or
items, and any stipulations regarding damage or loss of same.
E. All acquisitions to the collections will be approved by the Collections Committee and the Board of
Directors by a majority vote. These acquisitions will be brought before the Board of Directors by the
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Collections Committee (quarterly, Semi-annually, or annually) in a written statement. An object will not
be purchased without a bill of sale.

F. The museum Board of Directors and Collections Committee members may not formally appraise gifts
to the museum for tax purposes. In no case will the museum issue a written statement giving an
appraisal value, or in any way certify a valuation for tax purposes. If a potential donor wishes to seek a
tax deduction for the contribution of an item to the museum, the donor should arrange for an appraisal
by an outside appraiser. The donor is responsible for payment of any appraisal fees and expenses.

G. Ownership of an object is separate from ownership of copyrights under Title 17, US. Code (copyright
law), therefore the museum will attempt to obtain exclusive copyright, when applicable, for new
acquisitions to the collection. Appropriate language will be included in the muniment to ensure
conveyance of all copyrights, including all rights necessary for electronic distribution of works through
present of future technology. If the donor does not own the copyrights, the museum will ask the vendor
to supply the names of previous owners or descendants of the originator to obtain copyrights. These
procedures will be followed until, under the law, such artifacts fall into the public domain. The lack of
copyright ownership will not preclude acceptance of an item for the collection, but the records for such
an item will be clearly marked regarding its copyright status and the object's use will be limited.

H. Objects may be acquired through donation, purchase, bequest, exchange, or formalization of
non-documented items. Except for library materials, they must receive approval from the Collections
Committee and Board of Directors.

-Donations - May be acquired by donation through the transfer of ownership from an individual,
corporation, or institution to the museum. Historic structures and artifact collections require committee
review and board approval. The deed of gift form shall indicate whether the object(s) are acquired for
the primary or secondary collections. Primary and secondary donations shall be recorded on separate
forms, with the latter carrying a clause indication that they may be used for demonstration purposes and
not preserved in perpetuity.

-Bequests - May be acquired though bequests where the museum is named a beneficiary in a
will. Bequests of personal property shall be referred to the committee which will recommend acceptance
or refusal. Bequests may be accepted into the collection in total or in part. Items that do not become
part of the collection may be disposed of in accordance with state law. Any proceeds resulting from such
disposal are to be used for the improvement or care of the collections.

-Purchases - May be purchased for the collection subject to a budget approved by the Board.
Purchases must be accompanied by a bill of sale. These documents or copies will be placed in the
object's master file.

-Exchange - Historical artifacts may be acquired through exchange with another not-for-profit
education institution only if the museum and the other institution believe the transfer to be in the best
interest of both repositories. The institutions will follow proper deaccessioning procedures as outlined
by their respective policies and will fully document all aspects of the exchange. Formal appraisals may be
required to ascertain the equality of the transfer, and all exchanges will require approval by the
committee and the board.

-Non-Documented Objects - From time to time, historical artifacts will be found in the
possession of the museum for which no documentation can be found. The museum will first try to
determine if the items are on loan. If the items are determined not to be on loan, they will be classified
as "non-documented" and added to the collection (committee review and board approval).

lll. Deaccessioning

Subject to the approval of the Collections Committee and the Board of Directors, items may be
deaccessioned from the collections of the museum. Director has permission to dispose by advertising for
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sale non-collection surplus items no longer needed by the museum after checking with two board
members.

Deaccessioning is exercised by the Laura Ingalls Wilder Museum after careful deliberation and with
caution. The museum considers the needs of the collection, the best interest of the public, the donor's
wishes, the clarity of title, the tax status of the item, and the fiduciary responsibilities of the museum.
Once a decision to deaccession is made, the method of disposal also is considered carefully. An object
can be considered for deaccession if any of the following conditions are met:

-The object fails to fall within the museum collecting scope.

-The object constitutes an unnecessary duplication of other collection materials.

-The object's condition has deteriorated beyond usefulness, the item has been damaged beyond
repair, or other items in the collection.

-The authenticity of the object has been refuted because it is not what it was purported to be or
is a fake, or the item's research or intrinsic value has been significantly altered due to poor restoration.

-The object lacks provenance.

The following considerations shall be made:
-Title: The museum must have clear title for any item it may consider for deaccession. Any legally

binding restrictions contained in the original terms of the gift or bequest regarding disposal will be
followed. In cases where no gift agreement or other documentation of acquisition exists or can be found,
the material is considered unclaimed, undocumented, abandoned property and deaccessioning may
proceed after the museum has made a concerted effort to determine ownership of the item. This may
include public notices of abandoned property.

-Responsibility: The recommendation to deaccession an item will originate from the appropriate
board members or staff. Recommendations will be presented to the Collections Committee following
procedures established by the committee. The committee's decision to recommend deaccessioning will
be submitted to the board for approval.

-Disposal: Deaccessioned items will be disposed of in a manner most beneficial to the public.
Methods of disposal may include: transfer to the Minnesota Historical Society, transfer to another
museum, donation or trade to a nonprofit educational institution, public sale, or destruction. Preference
is given to the placement of an object with a public institution where the object may serve the purpose
for which it was initially acquired by the museum. It is preferable for material that is part of the historical
or cultural heritage of the State of Minnesota to remain in the state. Deaccessioned items may not be
acquired for other non-educational institutional uses, such as to furnish offices except for deaccessioned
reproductions or props. Deaccessioned items may not be given, sold, or otherwise transferred to
employees of the museum, board members, volunteers, or their families or representatives. Private
sales or gifts to individuals are not permitted. Any sale of deaccessioned items will be publicized.
Deaccessioned objects will not be sold in the museum gift shop.

-Proceeds: The proceeds from the sale of deaccessioned collections of the museum will be
placed in a restricted fund to augment and preserve the collections. The original donor of any
deaccessioned artifact will be listed as a contributor to the purchase of a new acquisition.

-Exemptions: The museum will not deaccession items lost or destroyed, and will not reassign
accession numbers, files, or other documentary references of lost items.

-Records: The museum shall maintain a file of all deaccessioned items, including a description,
the circumstances of its removal, means of disposal, and photographs. All catalog records pertaining to
deaccessioned items will be updated indicating the method and date of disposal. Accession numbers,
files, or other documentary references to deaccessioned objects will not be reassigned.

Approved by Board on April 30, 2024



IV. Documentation and Care
Documentation
The museum is committed to the prompt recording of all collection management actions, detailed
documentation of all items in the collections and the preservation of records and materials in its care.

All items being considered for acquisition to the collection will be tagged and marked. For gifts, a receipt
describing the donation will be given to the donor when the item is left with the museum. This receipt
acknowledges the museum's responsibility for the artifact(s), which will be cared for in the same manner
as any collection item. Any item not accepted by the Collections Committee of the Board of Directors will
be returned to the owner. The actions of the Collections Committee will be recorded, distributed, and
maintained by the Curator.

Upon acceptance to the Primary Collection by the committee and board, the donor will receive a Deed
of Gift, transferring title and, if applicable, copyright to the museum. With the approval of a donation,
bequest, purchase or transfer, accession records will be generated within one month.

Cataloging and photography (Primary Collections) or inventorying (secondary Collections) will follow as
expeditiously as staff time allows. Non-documented items will be investigated to find records.
Documentation will follow approved procedures. All records will be maintained by the museum. All items
added to the collection will be numbered according to the system in place for each collection type.

The above applies to Primary Collection items only. Secondary Collection items will be inventoried. An
inventory numbering system separate from the accessioning system may be employed. These inventories
and records will be maintained separate from the Primary Collection records. Library materials will be
inventoried, cataloged, and classified.

Care

The museum recognizes its responsibilities to preserve and care for its collections and loaned items.
Responsibility for collection care and to request condition improvements and required treatment lies
with the appropriate board and staff members and the Collections Committee.

Basic activities will be performed routinely to maintain and monitor collection conditions. The
appropriate board or staff members will establish schedules for routine building inspection. A
housekeeping program will be established to provide for the cleaning of exhibition and storage areas.

Primary Collection objects are not to be handled by the public except under strict guidelines. Guidelines
for the handling of collections by interpretive staff are to be established. Food and drink are not allowed
in any collection's storage area. Public consumption of food and drink is prohibited in exhibit structures
except those designated by administration. Food and drink will be allowed only where there will be
minimum impact on collections. Smoking is prohibited in collections areas.

V. Insurance
The Laura Ingalls Wilder Museum recognizes the irreplaceable nature of the collections it holds in trust
for the public and is committed to developing comprehensive preventative security and risk
management programs. The museum will continue to develop and refine security and disaster plans for
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all locations and collections to minimize the potential for loss or damage. These plans will contain
detailed, specific procedures for theft and disasters including fire, flood, storm, vandalism, terrorism, and
power failure. These plans will be used to instruct all site staff. All staff working in areas where
collections are exhibited or stored are charged with security responsibilities relating to collections access
and the presence of potentially harmful materials. Security and fire detection systems will be installed
where necessary, and the appropriate personnel will conduct regular inspections and inventories of
collections on exhibit and in storage.

Though insurance cannot replace the artifacts or original buildings in the collections, it can provide funds
for conservation or restoration in case of a disaster. The museum maintains a combination of insurance
policies and self-insurance for its collections and retains the option of purchasing special policies for
borrowed artifacts or exhibits. The museum will review insurance policies regularly to ensure adequate
coverage is maintained. The Collections Committee or appropriate staff will review those policies
pertaining directly to the collections and will recommend any necessary changes.

Insurance values assigned to individual collection items are at current market replacement cost.
Collections personnel must be capable of determining market value and/or be knowledgeable about the
sources available for determining market value.

VI. Loans
As part of its professional responsibility to make its collections available to the public, the museum may
lend objects from, and accept loans to, its collections. Both outgoing and incoming loans will be for a
specified period, though the loan agreement may be renewed should the borrowing institution or the
museum require the artifacts for a longer term. All loans will be presented by the Collections Committee
to the Board of Directors for approval.

Outgoing Loans

Type 1: Items from the museum's collections may be lent to any institution which meets the American
Association of Museums' definition of a museum (i.e., a non-profit institution essentially educational or
aesthetic in purpose, with professional or volunteer staff and capable of maintaining objects). Borrowers
are required to demonstrate high professional standards in their interactions with other museums and
historical agencies and in their care and treatment of objects. Archival manuscript collections may be
loaned to qualified archives or libraries. Collection items may be loaned to an institution whose purpose
is not educational or aesthetic if the purpose of the loan conforms to the educational mission of the
museum and the treatment of the items by the institution complies with the American Association of
Museums standard facilities report. Institutions borrowing for exhibition purposes will be required to
submit a standard facility report and a brief statement of exhibit methods.

Type 2: Items from the collection may be lent to private individuals or organizations that are not open to
the public, if they meet the following conditions: Iltems may be lent to an individual when that loan is at
the request of the museum for the conservation, restoration, research, or identification of the items. In
these instances, the person to whom the item is being loaned fulfills the criteria established in the
conservation section of the Collections Policy. The museum will maintain insurance on all items lent for
research, conservation, or restoration. A facilities report will not be necessary. Any proposals for such a
loan shall be made in writing for review by the collections committee and approval by the director. The
request shall minimally include an item description, purpose of the loan, benefits to the museum, the
loan period, transportation and storage conditions and the names and resumes of involved individuals.
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Loan requests are to be presented to the Collections Committee for review. The purpose and conditions
of each loan must be presented along with any restrictions. All recommended loans require approval by
the board. Items will be considered for loan only if all the following conditions are met:

-Removal of the items from the museum does not significantly diminish interpretation,
exhibition, or research during the period of the loan.

-The item is in stable condition and will not be damaged by shipment, exhibition, use or a change
in environment.

-The object will remain in the condition it was received by the borrower and will not be
unframed, removed from mats, mounts, or bases, cleaned, repaired, retouched, or altered in any way
without the written permission of the museum.

-The borrowing institution or individual will be able to provide adequate physical care of the
object insuring it against loss, damage, or deterioration.

-Type 1 only. The borrowing institution provides proof of insurance, including wall-to-wall
coverage subject to standard exclusion throughout the loan period unless the loan request originates
from the museum. The museum shall be named the beneficiary. The borrowing institution must
demonstrate its ability to safeguard the item while in transit and during exhibition or other use. In
accordance with acceptable museum standards.

-The item has been properly accessioned and bears a permanently assigned identification
number.

-A condition report on the item is prepared prior to the loan.

-Type 1 only. All handling, packing, transportation, and insurance costs incurred during the loan
are to be paid by the borrowing institution.

-A credit line citing “The Lauar Ingalls Wilder Museum, Walnut Grove, Minnesota” will be
displayed with all loaned items placed in a formal exhibit and included in any publication accompanying
an exhibition at the museum’s discretion.

-Approval of a loan does not grant any photographic, publication or reproduction rights, which
must be negotiated separate from the loan following established procedures.

-The museum reserves the right to recall any items during the loan period.

-The borrower must agree to the conditions outlined in this policy and other conditions specified
in the loan agreement. Any exceptions or additions must be approved by the director prior to the
completion of the loan agreement.

Incoming Loans

Loans shall not be accepted when they place a burden on the in-museum facilities or staff. All collection
items accepted for loan by the museum shall be covered by an incoming loan agreement form which
specifies the terms, use and dates of the loan. In addition, proof of ownership and the way an item was
collected or acquitted may be required.

Items may be borrowed from another institution or a private individual. The borrower must be made
aware of the purpose of the loan and how the item will be used.

All loan requests must be reviewed by the Collections Committee and approved by the board.
The lender is required to place an insurance value on the item(s), and insurance in this amount will be

covered by the museum, unless other arrangements are made between the museum and the lender.
Incoming loans may be made under any of the following conditions:
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-The item is required for use in the exhibition or interpretive programs of the site. If the loan is
for a one-day program and the item is not continuously in the custody of the lender, an incoming loan
agreement is necessary.

-The item is needed for research purposes, reference, or study at the site.

-The item is needed at the museum for study as a model for facsimile reproduction.

-The item is deposited at the museum pending consideration of acquisition by gift or purchase.
Insurance determination or waivers are to be established with the owner at the time of the loan.

VII. Inventory of the Collections
Every three years a comprehensive inventory shall be carried out. This will allow the staff to assess the
need for conservation work on the collection. At the same time the staff can assess the need for changes
or additions to the museum’s collection needs. During the operating year spot-checks of the collection
shall be made. Should collection items be found to be missing, this should be brought to the attention of
the Board for corrective action.

The committee shall compile a report for the board after each inventory consisting of:
-Lists of missing objects
-Proposed deaccessions (if any)
-The state of the collections

VIl Public Access and Disclosure
The Laura Ingalls Wilder Museum holds its collections in trust for the public. The collection exists for the
benefit of all for the advancement of knowledge and will be as accessible as possible while maintaining
proper security and environmental conditions for the objects. The collections are open to researchers
and interested members of the public under the supervision of appropriate staff members. Every effort
will be made to accommodate researchers and the public, but the museum reserves the right to limit
access based on the physical condition and security requirements of the artifacts.

Collections will be available to the public through exhibitions, either commission-sponsored or by loan to
other institutions, and through publications and electronic media.

Scholars and special interest groups will have access to the collections, library materials and appropriate
finding aids by advance appointment with the museum following established procedures. Library
materials may be shared with researchers as appropriate and feasible. When feasible, museum staff will
respond to telephone or written inquiries for collections-related information.

Collections may not be used for personal reasons by staff, board members, volunteers, or their families
or representatives. Collections may not be used by any group or institution for political or
non-educational functions.

Access to the collections and activities associated to access will occur following all the below conditions:

-Access to collections is secondary to preservation

-All who request access to collections not on exhibition should submit a written proposal, stating
their purpose and desire type of access

-Authorization for access will be at the discretion of appropriate staff. Refusal may be appealed
to the board

-No item from the collection may be moved from site premises unless all the conditions for an
outgoing loan are met
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-Collection items will be made accessible based upon the condition of the item and the
availability of resources at the site

-As part of their accessibility, items may be measured, photographed, or photocopied in
compliance with appropriate procedures

-Any request for access to collection records will be governed by the same criteria as the access
to the collection item. Any records made accessible will shield, as allowed by law, the name of the donor,
the value of the item and the stored location

-Any request for reproduction of objects, including photographs, must comply with the
appropriate guidelines and procedures

The full text of this Collection Policy will be made available to donors, the press, or others upon request.
Excerpts from the accession, deaccession and loan sections may be printed as part of the appropriate
forms, and will be explained to donors, borrowers or lenders before each form is signed. Acquisition and
deaccession activity will be fully disclosed to any interested parties.

IX. Conservation
Conservation is the treatment of an artifact to protect, preserve and maintain its condition and integrity.
Conservation includes examination, treatment, preservation, and documentation with respect to the
existing aesthetic, historic and physical integrity of the artifact. All conservation is reversible and does
not modify the known character of the artifact.

Conservation of collection items may be performed only by staff trained in such work or by an outside
individual or institution conversant with, and in conformity to, the Code of Ethics and Standards of
Practice of the American Institute for Conservation of Historic and Artistic Works. The staff collections
conservator will coordinate all in-house treatments according to established procedures.

Appropriate staff will approve any conservation treatments to be completed by contract personnel.
Collection items may be lent for conservation to conservators who adhere to the American Institute for
Conservation of Historic and Artistic Works “Standards of practice.” The conservator will be asked to
provide a written treatment proposal, estimate and conservation report. All proposed treatments are to
be explained to the collection staff and agreed upon in a written contract.

All conservation work on an object will be fully documented and the report filed with the object record.

X. Ethics
The Board of Directors of the Laura Ingalls Wilder Museum and its staff and volunteers recognize that to
maintain public confidence in and support for the purposes of this institution it is necessary to adhere to
a high standard of professional and personal conduct. The institution will follow the ICOM Code of
Professional Ethics (1974, 1983, 1986) and the AAM’s Museum Ethics (1978) as guidelines for ethical
behavior. (Several sections in these works deal directly with collections, and therefore deserve to be
mentioned in this Collection Policy)

The core of the museum is its collection. Research projects, exhibits, and educational programs should all
stem from the collection and serve to enhance its value. An artifact’s importance derives from its
context. Documentation about provenance, use, acquisition, and history must be preserved in an orderly
and retrievable form. This information must be transferred to our successors in good, if not enhanced,
conditions.
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The development of a personal collection is an important method of extending professional knowledge.
However, staff members and commissioners must be aware of the possible conflicts of interest involved
with collecting artifacts related to the museum’s collections. Employees and board members should not
compete with the institution in any collection activity. The institution has the right to purchase from an
employee or board member any artifact acquired that falls within the museum’s collecting scope (at the
original purchase price).

The museum must make every effort to avoid conflict of interest, to the end, employees, volunteers, and
commissioners may not borrow the museum’s collections for personal use. Artifacts from a personal
collection will not be stored in the institution’s storage facilities unless the items have been loaned to the
museum for a specific purpose. Collection items will not be used to furnish offices or other facilities.

The museum supports the efforts of the archaeology profession to stop the looting of archaeological
sites. The museum will not purchase, sell, or trade archaeological items. The proper authorities will be
notified of any attempt to sell artifacts of questionable or illicit origin to the museum.

Collections documentation and research completed by staff members for the museum belong to the
institution. Scholarly papers given or manuscripts written as part of the staff member’s job will be owned
by the institution as set forth under the works-for-hire doctrine of Title 17, USC. As the owner of the staff
member’s work under this act, the institution will consult with the employee before publishing or
otherwise publicly releasing such work. Research, manuscripts or papers completed on a staff member’s
personal time belong to the staff member.

Institutional collecting should not be a competitive activity. Museums must co-operate with other
institutions with similar interests to ensure that important artifacts and documents are placed in the
repository best suited to care for the pieces. The museum will not collect any artifact unless it fits within
the scope of the collection of this policy and can be documented and cared for according to professional
standards. Donors offering artifacts that do not meet these conditions will be referred to other
institutions. The commission must rely on the expertise of the staff on collections-related decisions.

The museum will not license reproductions from the collection without the advice of the Collections
Committee. All reproductions produced for commercial sale will be closely monitored to insure
standards of quality and advertising which will not reflect poorly upon the institution. Interpertive staff
members may make reproductions of collections items for use on the sites as part of their interpretive
activities, but may not sell the itmes for personal gain.
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